Academy for Certification of Vision Rehabilitation and Education Professionals 


Subject:
Subject Matter Expert Committees Policy
In accordance to Board policy, the Academy shall establish and maintain Subject Matter Expert (SME) standing committees for the following professional domains certified by ACVREP:

1. Low Vision Therapy (LVT)

2. Orientation and Mobility (O&M)

3. Vision Rehabilitation Therapy (VRT)

Section I: Responsibilities of the Subject Matter Expert Committees 

In accordance to industry standards established for certification organizations, the Subject Matter Expert (SME) committees are responsible for the following:

1. To continuously review and recommend further development of ACVREP’s respective professional standards, and certification eligibility criteria, and recertification eligibility criteria. 

2. To assist ACVREP in maintaining requirements for certification that are fair, represent appropriate rigor and serve to establish the minimum level of individual professional competency required to meet the responsibilities of professional service.

3. To assist ACVREP in developing items for the applicable certification exam based on The Academy’s respective professional standards. 

4. To assist ACVREP in the statistical analysis of the applicable certification exam. This action serves to maintain certification exams that are rigorous and appropriately measure and assess individual professional competency relative to The Academy’s professional standards. 

Section II: Composition of the SME Committees and Member Qualifications

Each SME committee will be comprised of the following:

1. Seven (7) to nine (9) professionals currently certified by ACVREP within the respective professional domain (LVT, O&M, or VRT).  The number of members for each SME committee will be determined by the Board.
2. Each SME committee will include, but is not limited to, the following members:

A. One (1) member who is a member of the Board or a member of the respective ACVREP Certification Committee (LVT, O&M, or VRT). If the SME committee member also serves as a member of the Board, the member will excuse himself or herself from Board vote to adopt any recommendation of the SME committee for which he or she is seated.  

B. A minimum of four (4) members who are currently providing vision rehabilitation and education services within the respective professional domain.

C. A minimum of two (2) members currently serving as a university or college faculty member responsible for training professionals in the respective professional domain. 

3. All members of each SME committee must be certified with ACVREP for a minimum of three (3) years. 

Section III: Selection of SME Committee Members

1. The membership for each initial SME committee will be selected accordingly:

A. Utilizing the recommendation of the President, the Board shall select two (2) members for each initial SME committee. The two (2) members selected by the Board for each initial SME committee will be responsible for assisting the Board with the review of applications submitted for membership on the particular SME committee for which they are seated and providing recommendations for that SME committee’s membership to the Board. 

B. ACVREP shall implement an application process for SME committee membership open to all ACVREP certified professionals who meet the requirements stipulated in Section II of this policy. 

C. The President shall release public announcement of the application and related process for the consideration of membership on SME committees. 

D. Stakeholders will be given a minimum of 30 calendar days from the date public announcement is released regarding the application and related process to complete and submit the application to ACVREP’s headquarters.

E. The President shall compile all applications and create an applicant roster for submission to the Board. The President shall, in addition, submit all applications received for the respective SME committee and the applicant roster to the two (2) standing members of the respective SME committee for their review. 

F. Within 30 calendar days of receipt of the applications, the standing members of each SME committee will make their recommendation for the respective SME committee’s membership to the Board.

G. Within 30 calendar days of receiving the recommendations for each SME committee’s membership, the Board will make the final decision regarding each SME committee’s membership.

H. The President shall distribute public announcement of the Board’s final decision regarding each SME committee’s membership. 

2. After the selection of membership for each initial SME committee is approved by the Board, subsequent members will be selected accordingly:

A. Upon vacancy due to resignation or expected vacancy due to term limit, the President shall implement the application process stipulated in Section III, #1 (parts B, C, and D) of this policy. 

B. The President shall compile all applications and create an applicant roster for submission to the Board. The President shall, in addition, submit all applications received for the respective SME committee and the applicant roster to the members of the respective SME committee for their review.

C. Within 30 calendar days of receipt of the applications, each SME committee will submit its recommendation for committee membership to the Board.

D. Within 30 calendar days of receiving the recommendation of each SME committee, the Board will make the final decision regarding each SME committee’s membership.

E. The President shall distribute public announcement of the Board’s final decision regarding each SME committee’s membership. 

Section IV: Service Terms of Service for SME Committee Members

1. The following term limits shall apply for each initial SME committee members:

A. Two (2) members of each initial SME committee will be given an initial term of one (1) year.  

B. Three (3) members of the each initial SME committee will be given an initial term of two (2) years. 

C. The remaining members of each initial SME will be given an initial term of three (3) years.

D. Within 30 calendar days from the Board’s approval of each initial SME committee’s membership, each initial SME committee shall submit its recommendation for membership service terms as stipulated in Section IV, #1 (Parts A, B, and C) of this policy to the Board. 

E. Utilizing the recommendation of each initial SME committee, the Board will make the final decision regarding membership service terms within 30 calendar days of receiving each initial SME committee’s recommendation. 

2. After the Board’s determination of membership service terms for each initial SME committee has been made, subsequent SME committee members will be given a term of three (3) years. 

3. SME committee members may serve up to two (2) consecutive terms.

4. Members of each initial SME Committee given an initial term one (1) year or two (2) years in accordance to Section IV, #1 (parts A, B, D and E) of this policy, shall be given a term of three (3) years if serving a second consecutive term.  

5. The Board reserves the right to dismiss a committee member at any time.

Section V: SME Committee Chairperson

1. On an annual basis, each SME Committee will nominate the committee Chairperson. Based on the nomination of each SME Committee, the Board will approve the Chairperson for each SME Committee.

2. The Chairperson shall act in accordance to Board policy (“Roles and Responsibilities of Board Members, Committee Chairs, Committee Members, and Committees”). 

Section VI: SME Committee Meetings

1. Pursuant to Board policy (“Roles and Responsibilities of Board Members, Committee Chairs, Committee Members, and Committees”), the following applies:

A. SME committee members do not represent a particular interest or affiliation in the review and development of ACVREP’s professional standards, certification exams, certification eligibility criteria, recertification eligibility criteria, and/or codes of ethics. 

B. SME committee members shall not disclose confidential information pertaining to the development of the applicable certification examination (i.e. test blueprints, beta test statistical analysis, item development, etc.) to the public. 

2. In the interest of facilitating greater transparency in the review and development of ACVREP’s professional standards and certification eligibility criteria, The Academy will invite organizations representing ACVREP stakeholders and deemed appropriate by the Board to appoint an observer to attend open meetings of SME committees. In accordance to ACVREP policy and accepted industry standards, the following applies:

A. Observers attending an open meeting of the SME will do so at the expense of the appointing organization. 

B. Observers shall not participate directly in the review and development of ACVREP’s professional standards and/or certification eligibility criteria.  SME committee members, however, may call upon observers to answer specific questions or provide feedback. 

C. Observers may report back to the organization they are representing regarding the work of the SME committees. It is the responsibility of the observer to inform the organization that the work of the SME committees is not endorsed by ACVREP until public announcement regarding proposed modification(s) to ACVREP’s professional standards, and/or certification eligibility criteria is released to the public for review and comment and the Board has taken formal action.         

-END-
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